[bookmark: _GoBack]2017 SPECIAL EVENT FUNDING APPLICATION
This application form must be completed, printed and returned in person to the BSA Clubs and Societies Office, along with a current account balance which can be obtained from the BSA Finance Office.
Please ensure all sections are fully complete, including the budget section on page 2. 

Applicant Details
Applicant (club or society name): 
                            						                                   	            	            	
Number of club members:
                            						                                   	            	            	
Number of club members who are BSA Members:
                            						                                   	            	            	
Number of free BSA workshops your club members have attended this year:
                            						                                   	            	            	


Activity / Event Category (please delete all un-applicable)

· Social  	
· Trip or Conference      	
· Formal function            	
· Skill Building (eg. Training, guest speakers etc.)


Summary of Activity / Event

Start Date
                            						                                   	            	            	

Finish Date
                            						                                   	            	            	

Venue 
                            						                                   	            	            	

Why do you want to conduct this activity?
                            						                                   	            	            	

How will this activity benefit the club and its members?
                            						                                   	            	            	

Who is involved in the planning and running? How are they involved?
                            						                                   	            	            	
How does your Club plan to contribute financially to this activity?
                            						                                   	            	            	



Estimated budget


	INCOME
	$
	EXPENSES
	$

	Funding requested from BSA
	
	Venue hire
	

	Other donations/sponsorship
	
	Security
	

	
	
	Band/DJ
	

	
	
	Buses
	

	Other income (e.g. ticket sales, member contributions)
	
	Wristbands
	

	
	
	Food/meals
	

	
	
	Drinks
	

	Club fundraising efforts
	
	Decorations
	

	
	
	Prizes/ Gifts
	

	Other
	
	Tickets/Posters
	

	
	
	Equipment Hire
	

	
	
	Other:
	

	
	
	
	

	TOTAL INCOME
	
	TOTAL EXPENSE
	




Signatures Club Executive Committee
President                                                                                        	            	
Name       
Date                                                                                         

Treasurer                                                                                        	             	
Name 
Date               

__________________________________________________________________________________
Office use only
Received by:
Date:
Approved by:
Amount approved: 
Date:                                                                                     
